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ABSTRACT 

The assessment guide is divided into four major 
parts: administration, personnel, school and community relations, and 
curriculum. Each part includes two or more components or elements 
dealing with various aspects of career education program development. 
Each of the components has a set of criteria statements, and space 
provided for comments and a numerical rating, when the numeric value 
assigned to each component is transferred to a profile sheet at the 
end of the guide, a general overview of the school district's career 
education program, showing areas of strength and weakness is 
provided. The first three parts of the guide reflect criteria common 
to all levels of career education. The fourth part, curriculum, 
varies in emphasis for each level and contains separate sections and 
criteria for awareness (K-6) , Q,xploration (7-10), and preparation 
(11-12). The guide also includes suggestions for utilization and a 
13-item glossary. In addition, a,^uide sheet with information 
providing further clarification 4pP^ars at the beginning of each 
section, (Author/MS) 
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ORCANrZATInNAl, STRUCTURE 
OF THE 
ASSESSMENT GUIDE 



TUo nfifieftHment guide is divided Into four major parts, including Administration 
(rart I), PerBonnel (Part II), School and Community Relations (Part III), and 
rurrlculuiTi (Part IV). Each part Includea two or inore cotaponents or elements 
dealing with the various aspects of career education program development. 

The first three parts reflect criteria comnK>n to all levels of career educa- 
tion^ including Awareness, Exploration, and Preparation. The fourth part. 
Curriculum, varies In emphasis for each level, thus necessitating the devel- 
opment of separate criteria. This difference Is reflected In the assessment 
^^ulijt* by three separate curriculum sections; buff for Awsreness (K-6) , pink 
for Ivxploratlon (7-10), and blue for Preparation (11-12). The result of this 
organization Is to facilitate assessment for sny or all of the career educa- 
tion developmental components by utilizing one connion Instrument. In so doing, 
a single or multiple program profile can be charted to portray those needs 
specific to the Awareness, Exploration, and/or Prepsrstlon components, or to 
the overall district. 

Each of the components has a set of criteria statements and space provided for 
comments. The nwerlc value assigned to each conpohent Is then transferred to 
the profile sheets located at the end of the aasessment guide. 

TUc profile nheet (s) will provide the district with a general overview of Its 
<:aro(»r Education p^.ogram. The result of this overview will be to show the 
.ireoA of strength and those that require additional support. 
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SUGGESTED UTILIZATION 



1 list ru< i ion;- 

)'he insrriiment provides for an assessment of essential components for a model 
C.iroer Education program. When using the instrument the team members should 
dc-rcrmine the degree to which the ^It'ments are present, Uhen marking the an- 
;;wt^r, circle the appropriate number; 3 indicating no additional support need- 

? indicating some additional support needed^ 1 indicating a large amount 
oi idditlonal support needed, and 0 j^ndicating need is critical for addition- 
,il support, IF AN ELEMENT DOESN'T EXIST, THE NEED IS CRITICAL AND SHOULD BE 
MARKED 0 (ZERO). All criteria should be rated, except those noted In the 
{:utde Sheet pr*»CGding each part,. 

^\*lLi>winR eact^ element or criterion, there is spac^ ;;rovided to write sugges- 
tions (or tmproveinent and/or identifying exemplary practices, or questions 
th;it n.eJ to be asked. This section is especially important if the outaide 
Loam JLffers auirkedly from the inside team on a given pointt In addition 
those observations should be included In the final report given the school 
tU^rru^t fit tht* ond of the assessment* 

};rr]i.irtn^ thy_ ?rofil£^ Sheets . Total the circled numbers for each element, 
i^ivlJo th<j total by the number of assessment criteria in that element to ob- 
i.iiw cht: -ivt*^>it;t' for that element. Plot this average value on the profile 
^lK*tM , H/ *tjllowlng this procedure for each element of each major part, the 
j.roi i ol -L* total district career education program will resulti Using 
tin* s:nne procedure^ any single component or combination of components for 
l)tii Utlnj;i> can be profiled. 

\Uv proTilr iheet(,s), along with the interim and final reports^ should be 
III i I i /:cd in lieipin^^, the district and individual schools set priorities for 
Iniim'tlLilo and future program planning* 

/ .lut ton. U\ivn u*;ing the Admi nis t ra t ion > Personnel, z\o6 School and Community 
KcLititm^j p.irtH of the assjessment guide, it is imperative that the criteria 
r>c> AptO ii^tJ to the educational level being assessed^ not just the overall pro- 
,;r'im. J- M LURE TO DO SO WILL PRESENT A DISTORTED PROFILE. The following ex- 
impU >> *.^*rv£- to Illustrate this point; 

!r rietennining the degree of administrative commitments to the 
k.ar£*er oducntion program^ the central administration may be fully 
'omniitte^dt but not the building administration. 

The elementary grades staff may be well-tramed to conduct career 
iu>ir>,MKv=.s 3ct;ivities> yet the general high school staff may be com- 
f)tL*:eiy unfamiliar with basic career education concepts. 



GLOSSARY OF TERMS 



Advi£>ory Committee; 



A group, usually from outside the field of educa- 
tion with current and substantial knowledge of 
jobs and occupations, selected to provide advice 
on technical matters for various career education 
prograns. 



/VHSessiix^nt : 



Career development t«ok: 



Career guidance: 



A survey of the present condition of the total 
career education program. 

Sequential steps necessary to insure each student 
orderly progress tovard a career goal. (Exantples 
of career development tasks: (a) developing a 
poaitive concept, (b) understanding the decisions- 
making process, (c) acquiring knowledge and skills 
in occupations and work settings.) 

That proceas which affords each student the op- 
portunity to coioplete his career development 
tasks. 



Comrounlfcy rt*f;ources» 
facjlitieSt equipment ; 



Those htiman and physical assets within the com- 
munity that provide assistance to the school in 
carrying out their ed^icational programs. 



Rvaitjation : 



A process within the syster that measures 
whether the predetermined objectives of the 
career education programs are being met. 



Individualized instruction: 



A delivery system that allows each student to 
acquire knowledge » skills and abilities in keep- 
ing with predetermined objectives without regard 
to a timeline. 



Intcrdiaciplinary : 



Activities which involve two or more disciplines 
that show the relationship and application of 
ccnmnon coiq>etencies. 



Key occupations; 



Long*-range plan: 



Occupations that are representative of the com- 
munity or segments of the labor force in respect 
to numbers employed and required competencies. 

The career education developmental plan that is 
required by State law to be filed with the State 
Department of Education^ In must have been ap* 
proved by the diatrict school board prior to 
submittal to thla agency. 



SJ TidCnt out t^oPiO:; ; 



Wi>rK cxper f c\\\ t : 



Kuowledgc, abiUtl*-: , .lUi^udcs^ mi\ skills 
ne^'drd by the .^n to operate, a quality 
tdreer education progr™. 

^^ip:i pprfomnncp In t-^nns of predetertrdned 
oh j< :l ivus . 

ArrivlLii's of n ^:tvulenL learner tn a work 
i^nvtronip/'nt rUni .ito s.ipervisod jointly by 
tfio TM^liool and thr cnnperating training 
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ADMINISTRATION 
Guide Sheet 



The criteria appears in the order of district to school level. 

Anything that is denoted by ( ) are indicators of key iteras we are focusing upon. 

Advisory personne //3 in FINANCING section refers to more than just advisory committees. 

FINANCING //8 refers to Exploration and Preparation only. When assessing Awareness program, delete 
ffS from the average. 
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Part I 

A D >[ I >J I S T R A T I 0 N 



AdrninisLracive cominitmeEit and leadership iu"e t^sse^iLilJl lu Lhe dt^^ eloi'nt^u t at)d coiitluued 
operation of a quality cartitir education i-rogram. 



STRUCTURE AND PROCESS 

Administrators should be aware of the unique 
elements of career education programs. The 
utilization of chese elements is dependent 
upon effective communicatioRt leadership^ 
planning, implementation, and evaluation 
among and by the administrators, teachers, 
comsuunity and State Department of Education, 

^^ssessment Criteria 



ELEMENT 



The board and administrators have endorsed 
in writing the career education program at 
the educational levels being assessed, 
(Awareness t Exploration, Preparation) 

Decision makers utilise advice and "recommenda- 
tions of advisory committees. 

Decision makers utilize the long-range plan 
when determining the priorities necessary 
for developing the career education programs. 

Decision makers utilize the lone-range plan 
as a basis to finance the career education 
program* 



ASSESSMENT 



COMMENT 



3 2 10 



3 2 10 



3 2 10 



3 2 10 
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ELEMENT 


ASSESSMENT 


COMMEl^T 


5. 


Administrative structure and process allows all 
staff to provide input when decisions must be made 
regarding the career education programs. 


3 2 10- 




6. 


A person at the district level has been identified 
and given the responsibility to coordinate the 
career education program, 
(Assessing, Planning » Implementing) 


3 2 10 




7. 


The district career education coordinator has the 
level of authority defined In a written document. 


3 2 10 




8. 


Staff competencies for implementing career educa- 
tion into the total curriculum have been identified 
in writing. 


3 2 10 




9. 


State Department of Education guidelines for recom- 
mended student-teacher ratios are taken into con-- 
sidera tion when developing staffing patterns . 


3 2 10 




10. 


A person at each school In the district has been 
given the responsibility for coordinating the 
career education program. 


3 2 10 




11. 


The building coordinator at each school has been 
provided duty-free time to carry out assigned 
responsibilities. 


3 2 10 




Comprehensive Assessment for 
STRUCTURE AND PROCESS 


Total Value 

Avg < Value 
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PLANNING 

Planning is the process; that allow-s cart^er educa- 
tion programs to be implemt^nted , upgraded, and 
properly maintained. It is an activt^ eifurt tu 
determine needs, set goals, identify resources, 
and establish impleaientation procedures to meet 
the needs of the students, staff and community. 

Assessment Criteria 



1* The district has developed a long-range plan for 
career education. 

2. The district board had adopted the long-range 
plan for career education. 

3. Timelines are evident for projected accomplishments. 

4. The district long-range plan is revised annually. 

5. Objed^tives of the di .rict are identifed within 
Che long-range plan. 

6- the foregoing objectives of the diJ:rrict reflect 
the needs of the students, school and community. 

7. Each school has developed a plan for career educa- 
tion, supporting the district long-range plan, 

8, Each school in the district has developed written 
guidelines for implementing its long-range plan. 



-8- 



CO^^MENT 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



3 2 10 



ELEMENT 


ASSESSMENT 


1 

COMMEl^T 


9. The school long-range plan is revised annually. 

10. Joint planning occurs among all levels of career 
education. 


3 2 10 
3 2 10 




Comprehensive Assessment for 
PLANNING 


Total Value 

Avg. Value 
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ELEMENT 



FINANCING 

C, Financial resources are required Lc> carrv out a 
quality career education prograu consisLeiU' wiLh 
the school's philosophy and objoctives- 

Assessmen t Criteria 

1. The operating budgc;t supports the needs and 
priorities outlined in tht district's long-grange 
l>lan- 

2. Tht' instructional staff assists the administration 
in the process of developing the career education 
budget . 

3. Advisory personnel are consulted in the process 
of developing the career education budget, 

4 . Personnel , facilities* supplies, equipment, and 
supporting services are budgeted to carry out 
the career education objectives- 

5. Provisions for extended contracts exist where 
needed . 

6. Resources are budgeted for staff in-service . 

7. Resources are budgeted for curriculuin developemnt , 

8. Resources are budgeted for transporting students 
to on-site work experience locations. 
(Exploration and Preparation) 
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AJ^i^KSSMENT 



COMME^^l 



3 2 1 ; 
3.230 

f 

I 

3 2 10 I 

I 

3 2 10 I 

3 2 10 
3 2 10 
3 2 10 

3 2 10' 





ASSES3^^ENT 


COMMENT 


9- The student is covered by adequate insurance 

while participating In work experiences relating 
to career education* 


J 1 u 




Comprehensive Assessment for 
FINANCING 

1 — ' 


Total Value 

Avg, Value 


■ — 
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ELEMENT 



FACILITIES AND EQUIPMENT 

D< Many career education activities can be conducted 
without specialized facilities and/or equipment. 
But where they are needed, their availability Is 
of the utmost importance. As students become 
more aware of their interests and aptitudes in 
relation to potential careers, facilities, equip- 
ment and other related resources become essential 
to enhancing their growth. 

Assessment Criter ia 



1. Facilities and equipment necessary to implement 
career education programs have been identified . 

2. Existing facilities and equipment are adequate 
to carry out instructional objectives. 

3. Available facilities and equipment are being 
utilized to their potential. 

4 . Additional facilities and equipment necessary 

to implement the planned career education programs 
have been budgeted . 



Facilities and equipment available for "hands- 
on" experiences reflect the world of work. 



ASSESSMENT 



COMMENT 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



ELEMENT 


! 

ASSESSEMENT 


COMMENT 


6, Advisory personnel are available for consulting 
on the selection of facilities and equipment. 


3 2 10 




Comprehensive Assessment for 
FACILITIES AND EQUIPMENT 


Total Value 

Avg , Value 
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ELEMENT 



CO>IMENT 



Svalaacion 

E, A career education program should have a definite 
plan for evaluation* Evaluation should determine 
hvvj well the program is meeting the needs of the 
individual student* the community and the world 
of work. 

Assessment Criteria 



1* There are written provisions for outside assess- 
ment and evaluation- 3 2 10 

2. The students, staff and advisory members are 

involved in the evaluative process. ) 3 2 1 0 

3* Instruments for evaluation are being utilized, 3 2 10 

4, A written plan to evaluate the career education 

programs has been developed. 3 2 10 

5* Evidence exists that the evaluation results are 
being utilized for improving the career education 

programs, 13 2 10 

6. A written plan exists to assess the career educa-- 
tion competencies of teachers^ 3 2 10 

7, The plan to assess the career education compe- 
tencies of teachers has been implemented, 3 2 10 



Comprehensive Assessment for 
EVALUATION 



Total Value 
Avg3 Value 
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PERSONNEL 
Guide Shee ^;, 

Qualifications 

Teacher competencies it2 for Awareness and Exploration are found in the respective guidelines. 
Program level, refers to the grade level, age of student, or subject being taught by teacher. 

Development 

Release time itlO and #11 are defined as time provided during the working school day to carry out 
Career Education. 



Varz II 
PERSONNEL 



CO 



The key element to a dynamic ongoing educational program is the staff. 


ELEMENT 


ASSESSEMWT 


C0M^^ENT 


QUALIFICATIONS 

A< The knowledge, ability and skill of the 

school's staff directly affect che quality 
of the educational program. 

Assessment Criteria 


3 2 10 
3 2 10 
3 2 10 
3 2 10 
3 2 10 
3 2 10 




1< Scaff members are certificated for their area 
of responsibility, 

2, Staff members demonstrate identified teacher 
competencies in career education programs, 

3, Staff members demonstrate individualized 
methods of instruction, 

4, Staff members have identified student outcomes 
for their program level, 

tion into their instructional program, 

6, Staff members have been trained in basic 
guidance skills. 


Comprehensive Assessment of 
QUALIFICATIONS 


Total Value 

Avg, Value 











ERIC 



-16- 



ELEMENT 



DEVELOPMENT 

B< The developmental process requires that definite 
provisions be made to allow the staff to maintain 
pace with changes in society and assume the 
responsibility for professional growth. 

Assessment Criteria 



1, Professional development needs have been identified 

2, Written guidelines exist for the professional devel 
opment of the staff, 

3- An ongoing program has been established to enhance 
the competencies of the career education staff, 

4< Provision of time and finances has been made for 
the stai^f to attend conferences sponsored by state 
and professional organizations. 

5< Provisions have been made for consixltant help in 
the professional development process, 

6< Each teacher, new to the building, is given 
orientation including review of school career 
goals, cdsjectives and available resources- 

7, Staff are included in the planning and Implementa- 
tion of staff development activities, 

8< The staff is afforded the opportunity for In- 
service training in career education. 



ASSESSMENT 



COMbiENT 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



1 


ELEMENT 


AssEssrmT 


COMMENT 


1 

1 
1 


The staff is provided the opportunity to improve 
their guidance skills through continuing in-service 
programs , 


3 2 10 


■ 
. 

; 


10. 


Release time Is provided the staff for planning 
acid upgrading career education programs . 


3 2 10 


1 


11, 


Release time is utilized by the staff for planning 
acid upgrading career education programs. 


3 2 10 




Comprehensive Assessment of 
DEVELOPMENT 


Total Value 

Avg, Value 


.... 







i 
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SCHOOL 



AND 



COMMUNITY 



RELATIONS 



Guide Sheet 



Advisory committees for elementary schools may be: 

District Career Education Committee, P.T.A., Advisory Committee, Staff Advisory Commmittee, 
or District Curriculum Committee. 

It is not intended that a district provide a separate committee for Career Awareness but should 
utilize existing groups. 

Awareness program should not be assessed in #8 - //9. 

The chairperson, iHO, should be an individual from the community. 



/ 
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Part III 

SCHOOL AND COMMUNITY RELATIONS 



Community resources should be utilized in providing direction for career education; also* 
serving as liaison between school and community. 



ELEMENT 



ADVISuRY COMMITTEE 

A, Career education programs should reflect the 
needs of the occupational world and the 
community. Advisory committees can assist 
in planning and keeping programs current with 
the requirements of the world of work» 

Assessment Criteria 



1* An overall district career education advisory 
council is functioning, 

2, Advisory groups/committees are functioning 
for each educational level and specialised 
occupational area» (11-12) 

3* Coordination exists among the advisory 
committees. 

4< Staff have been assigned to work with each 
advisory committee^ 

5< Assigned staff regularly attend advisory 
committee meetings, 

6< Duties and responsibilities of advisory com- 
mittees are outlined in writing. 



ASSESSMENT 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



COM^^£NT 
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t 

! 

ELE>IENT 


ASSESSMENT 


COMMEMT 


7, 


Duties and responsibilities o£ advisory committees 
as outlined are being followed- 


3 2 


1 0 




8, 


Broad community representation exists on advisory 
groups, (For preparation level only,) 


3 2 


1 0 


' 


9, 


Personnel from key occupations are represented on 
the advisory groups, (For exploration and prepara-- 
tlon levels,) 


3 2 


1 0 


i 


10- 


The chairperson and responsible school individuals 
jointly plan the advisory group meetings. 


3 2 


1 0 




11, 


The responsibilities, tasks and objectives of 
the advisory groups have been developed jointly 
by school personnel and committee members- 


3 2 


1 0 




12. 


The advisory groups have developed long-range 
plans of action. 


3 2 


1 0 




13. 


Advisory group recommendations are considered, 
evaluated and reported. 


3 2 


I 0 




Comprehensive Assessment of 
ADVISORY COMMITTEE 


Total Value 

Avg , Value 
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ELEMENT 

RESOURCES 

B. By direct contact with people who are representa- 
tive of the community, students can g^tin realistic 
impressions of careers for further investigation. 

Assessment Criteria 


ASSESSMENT 

3 2 10 
3 2 10 
3 2 10 
3 2 10 
3 2 10 


COMMENT 


1. The community is actively involved in the career 
education program-. ; 

2. Community resource people are utilized in class- 
room presentations. 

3. All spectrum of careers in the community and state 
are presented , 

4. On-site resource people are utilized for small 
group visitation. 

5. Individual on-site explorations of various lengths 
are n h -J 1 -i 7^e\ 


Comprehensive Assessment of 
RESOURCES 


Total Value 

Avg . Va lu e 
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ASSESSMENT 


COMMENT 


COMMUNICATIONS 






C* The career education program needs to provide for 
cormniinica tion tji t^Vi tile comiftimitv t t ^^v^jp-^ 






Assessment Criteria 






X - THere a ftinc t ioninc DtiKXic t"ff>n*s Dr oo^rSm 
Utilizing a variety of methods and materials. 


3 2 10 




• i. nc ^ viiuiiLiiii xiivx ucu i» V V X s X c c 5^ ex 

facilities on special occasions; e.g», a special 
"Careers Day" program. 


3 2 10 




3. The community is encouraged to utilize the educa- 
tional facilities. 


3 2 10 




4, Provisions are made to express appreciation to 
the community for its continued support. 


3 2 10 




Comprehensive Assessment of 
COMMUNICATIONS 


Total Value 

Avg, Value 
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CURRICULUM-AWARENESS 
Guide Sheet 



When a question arises concerning the accuracy of an assessioent criteria, refer to the broad definition 
of the element. Example: 



All classroom teachers provide career 
guidance services to students as part 
of their Instructional program. 



6. All classroom teachers orovide career Referring to the board definition would provide 

the measurement. Teachers should be assisting 
students in becoming aware of a broad variety 
of careers. AIso» <;tudents should be actively 
involved in making choices and developing 
wholesome attitudes regarding the worth and 
function of work in our society. 

Refer .to the working paper on Career Awareness Guidelines for a clearer understanding of some of 
the assessment criteria. Example: Element Instructional Process, 



6.* Student outcomes have been identified 
and are being used to Improve the total 
educational effort. 



The student outcome section of the Awareness 
Guidelines would provide minimal expected outcomes 
A district may adopt these as a beginning for 
development of their own student outcomes. 



Assessment Criteria in this section have been marked with an asterisk if & definition has been provided 
in the attached glossary of terms . 

Training stations* under the element student t refer to those places where students learn about job tasks 
Example* Soine students are provided an opportunity to answer the phone for the school secretary. To 
assess questions 4, 5, and 6 one would ask: Is there a plan or approach utilized to train all students 
in the skill of answering phones and taking messages? Are students provided to utilize their skill at 
the training station? (In this example, the office). And, is the student provided supervision as well 
as an opportunity to discuss work experience concepts. This is oiily one example of many training 
stations that could provide work experience within the elementary school. 
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Part IV 

CURRICULUM-AWARENESS 



The K-6 curriculum muse be sufficiently broad Co provide career and self-underscanding 
experiences for all students in relationship to their interest and abilities. 



ELEMENT 


ASSESSMENT 




COMMENT 


CAREER GUIDANCE 

A, The career guidance services st the awareness 
level assists students In becoming aware of a 
broad variety of careers. The specific function 
of guidance Is to actively Involve students In 
hoy to loake choices. Stress is given to the 
development of wholesome attitudes regarding the 
worth and function of work in our society. 

Assessment Criteria 


3 2 10 
3 2 10 

3 2 10 

3 2 10 
3 2 10 


* 


1. The district has a written elementary guidance 
program. 

2. The school board has adopted the elementary 
guidance program. 

3. Guidance services are available to assist 
each student in assessing personal Interests, 
aptitudes, and abilities in making tentative 
career alternatives, 

4. There is a planned approach between the guid- 
ance and counseling staff and teachers in the 
study of occupations. 

5. An effective recording system Is used to monitor 
the progress of each student. 



o 
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i 

assf-:?:-:fa-- 




6< AlZ classroom teachers provide career guidance 

services to students as part of their instructional 


3 2 10 


■ 


CoiKprehensive /^sessn^nt of 
CAREER GUIDANCE 


Total Value 

Avg< Value 









is:; 
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eixml::t 


ASSES SMr:^:T 




DESIGN 


■ 






All Instructional programs have a direct relation-^ 
ship to career education. The currlcultm design, 
therefore, should have procedures outlined to allow 
students to participate in school and community 
learning activities. 






Assessnienc Criteria 






1. 


The district at/areness program has a written 
philosophy. 


3 2 10 






The district awareness program has a written 
curricultmi plan with measurable student outcomes. 


3 2 10 




3- 


A district policy and written guidelines for utili- 
zation of the work environment as a part of the 
Instructional process has been developed. 


3 2 10 




4. 


Time is provided teachers for planning and upgrading 
the career awareness programs^ 


3 2 1 0 




Comprehensive Assessment of 
DESIGN 


Total Value 

Avg. Value 




- 







ELEMENT 



ASSESSMENT 



INSTRUCTIONAL PROCESS 

C. All instructional programs can provide concepts 
which will aflaist students in becoming more aware 
of careers. These concepts, should be introduced 
at the appropriate time anjd place in the respective 
course of study. 

Assessment Criteria 



1. Cptnnunity resources are being utilized in 
instruction. 

2. District curriculum guides are utilized aft a basis 
for program articulation, 

3. * Specific areas within the curriculum have been 

identified as those that could be taught success^ 
fully, using an interdisciplinary approach . 

4. The school administration and teaching staff 
utilize the interdisciplinary approach within the 
school. 

5. There are a variety of learning experiences for 
any given concept, 

6»* Student outcomes have been identified and are 

being used to improve the total educational effort. 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



3 2 10 



Comprehensive Assessment of 
INSTRUCTIONAL PROCESS 



Total Value 
Avg. Value 



f 



ELEMENT 



STUDENT 

D. During the active process of becontlng aware of 
careers^ It Is essential that all students be 
encouraged to learn more about themselves and what 
might be their career role In life. A conq^re-^ 
henslve Instructional program will provide clafla* 
room and on<^slte experiences. 

Assessment Criteria 



1, Experiences are provided that represent a cross* 
section of the world of work. 

2, Students are allowed to observe workers and work 
processes. 

3, Students are provided the opportunity to Identify 
their aptitudes and Interests In relation to work. 

A. Students are provided the opportunity to express 
their self -^awareness as It relates to career 
development or occupational Interest. 

5, Training plans are drawn up for each training 
station utilized to Introduce the work eaqperlence 
concept. 

6, Training stations are utilized In relationship to 
the instructional program, 

7, * Adequate coordination and supervision are provided 

for work experiences. 



ASSESSMENT 



COMMENT 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



ELEMENT 






8. Students are encouraged to select tentative broad 
career areas, and to explore those areas most 
appropriate to their Interests, abilities and 
aptitudes for articulation with exploratory 
programs. 


: 

i 

3 2 10 


■ 

; 
f 


■ 

Comprehensive Assessment of 
STUDENT 


Total Value 

Avg. Value _^ 






' 





CO 



A3rt- 
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CURRICULUM-EXPLORATION 
Guide Sheet 

The career expIoratlon^ curriculum section provides a comparison with the Oregon comprehensive career 
exploration model as detailed In the State published Career Exploration Guidelines * Most matters of 
concern can be cleared up by consulting the Guide * Additionally » th« most commonly used terms are defined 
In the ABaesament Guide Rlossary^ p- 3. If differences arise concerning specific terminology found in 
the Asseaament Guide , the assessment team ahould detemtine by concensus the definltlona to be used by the 
group. Thla applies to both the inside and outside aaseaament teams* 
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Part XV 

CURRICULCM-EXPLORAIION 



(7-10) 



The grade 7-10 curriculum must be sufficiently broad enough co provide exploratory 
experiences for all stlidenCs, Students must receive meaningful experiences in keep- 
ing with their interests and aptitudes at each grade level. 



ELEMENT 


ASSESSMENT 


COMMENT 


k- -1 . 

CAREER GUIDANCE 








A- 


At no stage of career development is the 
guidance function more needed. Students 
need assistance in understanding themselves 
and the career seleQ^ion process as they 
nSake tentative occupational decisions. 








Assessment Criteria 








1, 


A written long-range guidance plan exists 
for the exploration level. 


3 2 


1 0 




2, 


The long-range guidance plan has school 
board approval. 


3 2 


1 0 




3- 


Experiences are provided for all students 
to discover and understand their occupa- 
tional interest and aptitudes* 


3 2 


1 0 




4, 


Instruction is given in the career 
selection process. 


3 2 


1 0 




5- 


Opportunity. is provided the students to 
apply the career selection process^ 


3 2 


1 0 





-E32- 
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ELEMENT 


ASSESSMENT 


COM>IEMT 


6. 


Teachers and counseling staff assist all students 
in planning their occupational preparation program. 


3 2 10 




7. 


Guidance and counseling personnel are free to 
asaist all students with their developmental tasks. 


3 2 10 




8. 


Personal folders are utilized to fflonitor the 
progress of each student's career development. 


3 2 10 




9. 


Records of the students' personal folders are 
utilized in helping students in career explorations 


* 3 2 1 0 




Cosprehenalve Assessment of 
6UIIMNCE AND COUNSELING 


Total Value 

Avg. Value _ 
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DESIGN 

B. In order to provide a comprehensive career explora^ 
tlon program* a variety of experiences must be 
Available to students. Those that have been 
determined as essential are listed below. 

Assessment Criteria 

1. Experiences are available to all students that 
provide a basic knowledge of economic principles 
as they affect work and living* 

2. Orientation and exploration of the clustering 
process and available clusters is part of the 
Instructional process/! 

3. There Is a program to foster self-"understandlng 
of occupational Interests and aptitudes. 

^. Provision Is made for on-site exploration 
experiences. 

5^ Each instructional area has a written course of 
study with measurable expected student coiHpe- 
tencles which reflect career development. 

6. There Is adequate supervision provided for 
the students while on work experiences. 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



( ( 





ASStSSViEST 




7. The district has a planned curriculum* wherein 
the 7-10 exploratory program supports the K*6 
awareness program* and leads into the 11-12 
career ^ducAt ion oroftrAiii^ 


3 2 10 




Comprehensive Assessnent: of 
DESIGH 


Total Value 

Avgp Value _ 

; ■ ] 





CO 
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INSTRUCTIONAL PROCESS 



C. All instructional programs have direct relationship 
to career exploration. Some by nature of their 
subject matter conduct more explorations than 
others^ but all must be involved to varying degrees 

Assessment Criteria 

1- Instruction in why and where people work is an 
Integral part of the instructional program. 

2. Instruction in self-understanding is found within 
the curricular offerings, 

3. Instruction is given to help students relate 
occupations to involvement with data» people, 
and things. 

4. The career selection process Is a part of the 
instructional program, 

5. Cluster orientation and exploration instruction 
is conducted through the following subject areas: 

- Industrial Arts 

- Home Economics 

- Business Education 

- Social Studies 

- Science/Health 

- Agriculture 



i 

) 



T 



3 2 10 

3 2 10 

3 2 10 

3 2 10 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



( 



6. On-site observations and/or exploratory work 
experlence/plAceaeat Is conducted through che 
follovlng subject areas: , 

- Industrial Arts 

- Hose Economics 

- Business Education 

- S^oclal Studies 

- Science/Health 

- Agriculture 

7. Classroom concepts are related to occupational 
application through the following subject matter 
areas ; 

" Mathematics 

- Language Arts 

- Art 

- Music 

- Physical Education 
~ Science 

- Other 

8. Provision Is made for students to have oa-site Wi 
observatloa/esploration experiences. 

9. Cosmunlty resources are being utilized In class- 
room instruction. 
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3 
3 
3 
3 
3 
3 
3 



2 
2 
2 
2 
2 
2 
2 



1 
1 
1 
1 
1 
1 
1 



0 
0 
0 
0 
0 
0 
0 



3 2 10 
3 2 10 



1 






10, There are a variety of learning experiences for 
any given concept. 


3 2 10 




Comprehensive Assessment of 
INSTRUCTIONAL PROCESS 

— — , 


Total Value 

Avg. Value _ 
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STUDEOT 

At this stage of career develcFpment» It Is essen^ 
tlal thst sll students be sllowed and encouraged 
to explore themselves and areas of occupational 
interests. To be iiK>st effective both cXasstoon 
and on-site exposures must be experienced. 

Afisessaent Criteria 



1. All students are participating In sow planned 
phase of career exploration. (Allov one scale 
Increase for each 33 l/3!C participation.) 



Grade level 7 

Grade level 8 

Grade level 9 

Grade level 10 



2. Instructional programs afford each student the 
opportunity to understand himself In relationship 
to work In today's World. 

3. Students experience work observation/exploration 
activities In the Job setting. 

4. Students Giq>lore occupations at all levels 
of the career ladder. 

5. Students explore careers in small groups. 
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3 2 

3 2 

3 2 

3 2 



1 0 

1 0 

1 0 

1 0 



3 2 10 



3 2 10 

3 2 10 
3 2 10 





Li Zj. L J. 




6. Students explore careers individually. 


3 2 10 




Comprehensive Asaeasm&nt of 
STUDENT PARTICIPATION 


Total Value 

Avg* Value 


— f 
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( 

CURRICULUM-PREPARATION 
Guide Sheet 



The career preparation curriculum section has been designed to assess eleoents of a model program for 
all clusters. Assessment team members therefore should avoid assessing the preparation curriculum with 
one cluster In mind. To do ao will assign an Inappropriate ranking to the specific criterion or section. 



ERIC 
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Part TV 

CURRICULUM-PREPARATION 



The curriculum must be sufficiently broad Co provide a vide variety of experiences for 
all students within their levels of interert. 



ELEMENT 


ASSESSMENT 


COMMENT 


CAREER GUIDANCE 






i mi '-I 1 1 1 * 

A. The career guidance program should assist 

each student to satisfactorily complete career 
development tasks > The purpose of these de- 
velopmental tasks is to help the student to 
mature hs regards his self-understanding^ 
self-responsibility J decision-making ability , 
development of values, and attainment of the 
attitudes and skills required for productive 
citizenship in our society. 






Assessinent Criteria 






1. The district has a written career guidance 
program which hafl been adopted by the Board. 


3 2 10 




2. Leadership for the career guidance program 


J ^ -L \J 




3, An advisory committee made up of school and 
community personnel exists for the planning 
and evaloatlon of the career guidance program. 


3 2 10 




4. Edch school has a written career guidance 
program in keeping with the district plan. 


3 2 10 




5. Each school has iniplemented Its career 
guidance program. 


3 2 10 
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{ 6* Classroom teachers provide career guidance services 
1 to students as a part of their Instructional 
{ program. 

1, Where counselors are utilized^ they are given time 
to assist classroom teachers in providing career 
guidance ser^^lces, 

8. A career guidance system Is designed to provide 
career guidance services to all students. 

9. An effective recording system is used to progress 
and monitor each student Individually* 

10. Regular follow-up Is made of all students who have 
been enrolled In the career clusters programs. 

11. Regular follow-up is made of all students tamtl- 
natlng prior to coi]q>letion. 

12. Regular follwup Is made of all cluster students 
to learn If their training met the needs of the 
job for which Chey were employed. 


1 

3 2 10 

3 2 10 
3 2 10 
3 2 10 
3 2 10 
3 2 10 

3 2 10 


i " 




Comprehensive Assessinent of 
CAREER GUIDANCE 


Total Value 

Avg. Value 
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DESIGN 



B. All Instructional programs have a direct relation** 
ehlp to career education. The curriculum design 
should have procedures outlined to allow students 
to participate in school and community learning 
activities. 



Asseaspeat Criteria 



The procedures for granting credit upon completion 
of a course are clearly outlined In the course 
plan. 

District requirements for reporting attendance are 
clearly delineated for each Instructional program. 

An approved program for graduation credit is on 
file with the State Department of Education. 

Each cluster program has a written course of 
study with measurable student competencies* 

Procedure^ are clearly outlined for recording the 
career development credit ^ coupe tenclea ^ and 
attendance required for graduation. 

Cluster programs meet the following state require- 
ments for reimbursement criteria: 



Certified Instructor 
Appropriate facilities 
Appropriate curriculum 
Youth organizations 
Work e^erlence. 



ERLC 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 




7. The career education instructional program is 
based upon key occupations and task analyses. 

8. Instruction in each cluster is based upon common 
elements Identified In that occupational area. 

9. At least 50 percent of the 11th and 12th grade 
students are enrolled in cluster programs. 

10. tttnlmum coiqpetencies have been identified for all 
career education prbgrams. ^ 

11. Other than cluster programs, each instructional 
area has a written course of study with measurable 
expected student coinpetencles which reflect 
career development. 

12. A district policy with written guidelines Is being 
implemented by all personnel involved with work 
experience. 

13. The long*range plan provides for a work 
experience program. 

14. Adequate time Is allowed for Joint planning for 
all vork experience coordinators. 

15. Adequate time la provided for coordination and 
Supervision of students vhile on work experience. 

16. Training plans have been developed for each 
training station. 
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i 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



ELCHES'I 



ASSESSMENT 



CO 



17. A procedure exists to provide recognition to the 
training station sponsors who have cooperated in 
the career cluster program. 3 2 10 

18. Appropriate student organizations are an integral 
part of career education prograns. 3 2 10 

19. Teacher-advisors for student organizations are 
available and are allowed adequate time and 

finances, 3 2 10 

20. Teacher- advisors for classroom related projects are 
atvailable and are allowed adequate time and finances!. 3 2 10 

21. Remedial and advanced instruction Is available as 
needed. 3 2 10 

22. Provision has been made for individual and group 
instruction. 3 2 10 

23. Specific areas within the curriculum have been 
identified that can be taught successfully using 
an interdisciplinary approach. 3 2 10 

24. The district has a planned procedure for pro- 
gression of students from the middle or junior 

high school to the high school. [3210 



erJc 
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25, The district has a planned procedure for pro- 
gression of students from the high school to 
post-secondary educational institutes* 


3 2 10 




Comprehensive Assessment of 
DESIGN 

■ 


Total Value 

Avg, Value _ 




^ \ 




" " 
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INSTRUCTIONAL PROCESS 



C. The curriculum should incorporate appropriate 
knowledges and skills to reflect the activities 
of an individual's total life functions and allov 
each student to develop career interests and 
abilities. It should also reflect the activities 
of business and industry to allow each student 
to develop employable skills. 

AssessToent Criteria 



Community resources are being utilized in the 
instructional program. 



3 2 10 



2. Occupational Instruction is integrated with 
Supportive courjses to provide a blending of 
learning experiences. 



3 2 10 



3. The school administration and teaching staff 

implement the interdisciplinary approach within 
the school. 



3 2 10 



Instru(tion is adapted to varying levels of 
student abilities. 



3 2 10 



Learning experiences are provided that represent 
a cross-se ?ion of the world of work. 



3 2 10 



6. Classroom a^^Mvities allow for appropriate 
student participation. 



3 2 10 



7* There are a variety of learning experiences for 
any given concept. 



3 2 10 



ERIC 
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*^ 


ELLMEST 






8« One or aore of the folloving work experience 
prograos Is functioning: cooperative, general^ 
or eicplorecory, 

9. Each work experience program has a functioning 
lay advisory cocnultcee. 

10. The degree Co which students actileve curriculum 
objectives 1b measured. 

11* Ccablnatloas of classroom^ laboratory and on-site 
learning experiences are utilised to assist 
students to reach their vocational objectives. 


3 2 10 
3 2 10 
3 2 10 

3 2 10 




Coaprehenslve Assessment of 
INSTRUCTIONAL PROCESS 


Total Value _ 
Avg. Value _ 
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STITDENT 



At this stage of career development, It Is 
essential that all students receive preparation 
for entployment » or an opportunity for continued 
education In their chosen areas of Interest, To 
be most effective, both classroom and on-site 
experiences must be gained. 

Aflsessflisnt Criteria 



AF;SE55^^E::: 



Coiiq>etency levels for each student have been 
Identified and are being Integrated In the Instruc- 
tional program. 

Provision Is made for students to move from one 
level of competency to another at their own rate. 

Instructional programs allow each student to under- 
stand himself In relation to the concept of work. 

Instructional programs allow the student to be 
exposed to work common to the commuQltv. 

Instructional programs allow the student to be 
exposed to broad families of occupations. 

Students are allowed to observe workers and the 
work processes. 

Students are allowed to experience the work 
environment. 



3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 

3 2 10 



1 
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■ 
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8. Training stations are utilised In relationship to 
s tuden ts * tent at Ive career chol ced . 


' , ■ 

3 2 10 




Conqpreh^nslve Adseddment of 
STUDENT PARTICIPATION 


Total Value 

Avg. Value 
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PART V - 



PRCFIIE 5HEET 



PART L 
.^MLNISTRAIION 




PART IL 
PERSOraEL 



PART III 
SCHOOL A TO 
:O.MMl' N-ITV KELAl'iU 



PA^T IV 

R^iCL'i.:.": 



Cn 



i/c- ill I. 




No additional 
support ne€;'jed 



Some additional 
support needed 



Large amount o: 
additional sup- 
port needed 



Need is cr^: 
for additi' " 
support 



i,cal 
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